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OVERSEAS  PRIVATE  INVESTMENT  CORPORATION 


OVERSEAS  PRIVATE  INVESTMENT 
CORPORATION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

Pursuant  to  5  U.S.C.  522a(eK4)  of  the  Privacy  Act  of  1974,  the 
Overseas  Private  Investment  Corporation  (the  “Corporation”) 
hereby  publishes  its  systems  of  records  as  currently  maintained. 
The  Corporation’s  systems  of  records  were  originally  published  at 
40  FR,  p.  36880,  August  22,  1975. 

In  addition,  the  Corporation  publishes  d  new  system,  OPIC — 23, 
and  hereby  proposes  the  following  routine  use  for  all  systems  of 
records: 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

The  new  system  concerns  employee  payroll  records.  All  of  the 
Corporation’s  payroll  functions  are  performed  by  the  Agency  for 
International  Development  (“AID”)  and  thus  the  payroll  records 
and  other  relevant  payroll  data  are  maintained  by  AID  in  its 
systems  of  records.  Some  of  the  data,  however,  is  originally  col¬ 
lected  and  will  be  maintained  hy  the  Corporation.  Accordingly,  the 
employee  payroll  records  to  be  maintained  by  OPIC,  as  well  as 
AID,  are  described  below  in  the  system  titled  OPIC— 23. 

Written  comments  on  the  proposed  new  system  and  new  routine 
use  may  be  addressed  to  Director  of  Personnel,  Overseas  Private 
Investment  Corporation,  1129  20th  Street,  NW.,  Washington,  D.C. 
20527.  These  additional  routine  uses  will  become  effective  thirty 
days  from  the  date  of  this  publication  (December  22,  1976)  unless 
otherwise  noted  in  the  Federal  Register. 

For  convenience,  the  systems  published  below  include  the  new 
routine  use  proposed  herein. 

Dated:  November  10,  1976. 

Marshall  T.  Mays, 

President. 


System  name:  Applicants  (General)— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W.,  \ 

Washington,  D.C.  20527 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
applicants  for  employment  by  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  applications  for 
employment;  (ii)  letters  concerning  employment;  (iii)  other  informa¬ 
tion  relevant  to  employment;  (iv)  interview  sheets;  (v)  letters  of 
recommendation;  (vi)  file  on  the  status  or  disposition  of  all  applica¬ 
tions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to  (i) 
furnish  candidates  for  job  vacancies;  (ii)  provide  information  in  the 
record  to  the  personnel  office  of  another  federal  agency  at  the 
request  of  said  federal  agency  upon  the  transfer  or  potential 
transfer  to  that  federal  agency  of  the  individual  to  whom  the  infor¬ 
mation  in  the  record  pertains. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders  and  on  cardex  file. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  m'etal  file  cabinet  secured  by  combination 
lock. 


Retention  and  disposal:  Files  on  applicants  retained  as  long  as  ap¬ 
plicant  is  employment  prospect  but  no  longer  than  two  (2)  years. 
File  on  status  and  disposition  retained  throughout  life  of  the  Cor¬ 
poration.  Disposed  of  by  burning  and/or  by  return  to  applicant. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527 
Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above.  > 

Record  source  categories:  All  sources  of  recruitment  used  by 
OPIC,  including  without  limitation,  responses  to  OPIC  advertise¬ 
ments;  referrals;  walk-ins;  unsolicited  information  from  applicants; 
university  placement  offices. 

OPIC— 2 

System  name:  Applicants  (General  Counsel) — OPIC 

System  location: 

Office  of  , the  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorney  in  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Contains  (i)  letters  from  appli¬ 
cants;  (ii)  resumes  and  Standard  Forms  171  of  applicants;  (iii)  intra¬ 
office  memoranda;  (iv)  letters  from  the  Corporation  to  applicants 
concerning  interviews,  offers  of  employment,  refusals  to  offer  em¬ 
ployment;  (v)  copies  of  advertisements  for  employment;  (vi) 
Request  and  Authorization  of  Official  Travel  forms;  (vii)  letters  of 
recommendation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
select  qualified  attorneys  for  employment  in  the  Office  of  the 
General  Counsel. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  accordion  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  as  long  as  applicant  appears  in¬ 
terested  in  employment  by  the  Corporation  but  in  no  event  longer 
than  two  (2)  years.  Disposed  of  by  burning  and/or  by  return  to  ap¬ 
plicant. 

System  manager(s)  and  address: 

General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.CT.  20527 
Telephone:  (202)  632-1766 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Persons  who  refer  appli¬ 
cants. 

OPIC— 3 

System  name:  Attendance  and  Leave  Records— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 
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Categories  of  individuals  covered  by  the  system:  Present  em¬ 
ployees.  Former  employees  during  first  sixty  (60)  days  following 
date  of  their  separation  from  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  timekeeper 
records  and  payroll  change  slips;  (ii)  recurring  and  special  payroll 
reports;  (iii)  annual  leave  restoration  records,  memoranda  and  spe¬ 
cif  studies;  (iv)  special  tours  of  duty  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  individual  file  folders  and  on  cardex  file. 

Retrievabilhy:  Indexed  alphabetically  by  surname. 

Safeguards:  Payroll  change  slips  and  timekeeper  records  stored  in 
key-locked  metal  file  cabinet.  Other  records  stored  in  metal  file 
cabinet  secured  by  combination  lock. 

Retention  and  disposal:  Retained  until  end  of  first  sixty  (60)  days 
following  date  of  individual’s  separation  from  the  Corporation. 
Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 4 

System  name:  Awards— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C!.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
officers  and  employees  who  have  received  an  award  from  the  Cor¬ 
poration. 

Categories  of  records  in  the  system:  Contains  (i)  supporting 
material  for  nominations  for  and  grants  of:  Quality  Increases  and 
other  honor  or  cash  awards;  (ii)  copies  of  certificates  of  award 
granted  to  officers  and  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
provide  information  to  the  Director  of  the  Civil  Service  Commis¬ 
sion,  or  any  of  his  or  her  authorized  representatives,  in  the  course 
of  the  performance  of  the  duties  of  the  Civil  Service  Commission. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievabilhy:  Filed  by  category  of  award  or  incentive  with  infor¬ 
mation  therein  indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  for  first  two  (2)  years  following 
granting  of  award.  Disposed  of  by 'burning. 


System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Officers,  employees,  records,  forms 
and  files  of  the  Corporation. 

OPIC— 5 

System  name:  Biographies  of  Key  Employees  and  Board  Mem- 
bers-OPIC 

System  location: 

Office  of  Public  Affairs, 

Overseas  Private  Investment  Corporation, 

1 129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers,  profes¬ 
sional  staff  and  members  of  the  Board  of  Directors  of  the  Corpora¬ 
tion. 

Categories  of  records  in  the  system:  Contains  biographies  of  of¬ 
ficers,  professional  staff  and  members  of  the  Board  of  Directors  in 
the  form  of  general  biographies  and  prepared  press  releases. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  (i)  for  news 
releases  to  local,  national  and  international  communications  media 
in  connection  with  publicizing  the  role  of  the  Corporation  in 
furthering  the  development  assistance  objectives  of  the  United 
States;  (ii)  in  publications  of  the  Corporation  in  connection  with 
publicizing  the  role  of  the  Corporation  in  furthering  the  develop¬ 
ment  assistance  objectives  of  the  United  States. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  ffle  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Examined  every  two  (2)  years.  Biogra¬ 
phies  of  individuals  no  longer  employed  by  the  Corporation  or  no 
longer  on  the  Board  of  Directors  disposed  of  by  burning. 

System  managers)  and  address:  Vke  President  for  Public  Affairs, 
Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527.  . 

Telephone:  (202)  632-1854.  ^ 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual;  WHO’S  WHO  IN 
AMERICA;  THE  INTERNATIONAL  WHO’S  WHO;  WORLD 
WHO’S  WHO  IN  COMMERCE  AND  INDUSTRY;  other  recog¬ 
nized  biographical  directories  catalogued  at  the  Library  of  Con¬ 
gress. 

OPIC— 6 

System  name:  Compensation — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  tbe  system:  AQ  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  Contains  records  relating  to 
(i)  denials  of  within  grade  increases;  (ii)  appeals  of  denials  of  within 
grade  increases;  (iii)  pay  adjustments  for  Administratively  Deter¬ 
mined  (“AD”)  employees. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Retention  and  disposal:  Records  of  within  grade  denial  retained  as 
long  as  individual  is  employed  by  the  Corporation  and  during  first 
sixty  (60)  days  following  date  of  individual’s  separation  from  the 
Corporation.  Other  records  retained  two  (2)  years  after  matter 
finally  resolved.  Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone;  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 7 

System  name:  Conduct  and  Discipline— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Con^ration  (i)  against  whom  disciplinary  action  has  been  taken 
or  is  being  taken;  (ii)  who  have  filed  a  grievance  or  an  appeal  in 
connection  with  a  disciplinary  action  initiated  by  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  files  of  charges  of 
the  Corporation  and  supporting  documents;  (ii)  employee’s 
'  response  to  charges  of  the  Corporation;  (iii)  notice  of  hearing,  if 
contemplated,  and  report  of  hearing,  if  held;  (iv)  hearing  recom¬ 
mendations  or  decision;  (v)  information  relating  to  employee’s 
grievance  and  appeal;  (vi)  conference  reports. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  axe  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  during  first  sixty  (60)  days  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notifkatioa  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 


Record  source  categories:  Officers,  employees,  records,  files  and 
forms  of  the  Corporation. 

OPIC— 8  ' 

System  name:  Conflicts  of  Interest — OPIC 
System  location: 

Office  of  the  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Cori^ration  (i)  with  a  grade  of  GS-13  and  above; 
(ii)  holding  special  positions  of  confidence.- 
Categories  of  records  in  the  system:  Contains  Statements  of  Em¬ 
ployment  and  Financial  Interest. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  con¬ 
fidential  counseling  on  conflicts  of  interest  regulations  and  potential 
financial  conflicts  between  official  duty  and  personal  financial  in¬ 
terests. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  for  one  (I)  year  after  in¬ 
dividual’s  date  of  separation  from  the  Corporation.  Disposed  of  by 
burning. 

System  manager(s)  and  address: 

Deputy  General  Counsel, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W.. 

Washington,  D.C.  20527. 

Telephone:  (202)  632-1766. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual. 

OPIC— 9 

System  name:  Employee  Health  and  Life  Insurance— OPIC 
'  System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20lh  Street,  N.W.. 

Washington.  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Corporation  who  have  had  a  problem  in  connec¬ 
tion  with  health  or  life  insurance  obtained  through  the  Corporation 
requiring  claims  assistance. 

Categories  of  records  in  the  system:  Contains  record  of  problems 
and  their  settlement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Filed  by  category  of  insurance  with  information  in¬ 
dexed  therein  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  ffle  cabinet  secured  by  combination 
lock. 
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Retcntioii  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  during  first  sixty  (60)  days  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration,  , 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D  C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  at>ove. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 10 

System  name:  Employment  (Excepted  Positions)— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C!.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  copies  of  requests 
to  the  Civil  Service  Commission  for  establishment  and/or  fillmg  of 
excepted  positions;  (ii)  periodic  and  special  reports  in  connection 
with  non-competitive  employment;  (iii)  supporting  documentation 
for  nomination  and  approval  of  individual  members  of  the  Board  of 
Directors  of  the  Corporation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
furnish  the  CivU  Service  Commission  with  verification  of  com¬ 
pliance  with  Civil  Service  Commission  reporting  requirements  on 
Excepted  Positions. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Filed  by  category  of  excepted  position  with  infor¬ 
mation  indexed  therein  alphabetically  by  surname. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  for  first  sixty  (60)  days  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C!.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 11 

System  name:  Evaluations — OPIC  *■ 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street.  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation  serving  under  non-temporary  appointment. 


Categories  of  records  in  the  system:  Contains  (i)  performance 
evaluations;  (ii)  supporting  material  for  performance  ratings  of  un¬ 
satisfactory  or  outstanding;  (iii)  documentation  of  employee  appeals 
of  performance  ratings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for^ related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function  ' 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disporal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  during  first  sixty  (60)  days  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone;  (202)  632-3858.  / 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 12 

System  name:  Photographs — OPIC 

System  location: 

Office  of  Public  Affairs, 

Overseas  Private  Investment  Corporation. 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers,  em¬ 
ployees  and  members  of  the  Board  of  Directors  of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  portrait  shots 
(head  and  shoulders)  of  officers,  employees  and  members  of  the 
Board  of  Directors;  (ii)  candid  shots  of  same  individuals  taken 
while  performing  an  official  function. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Portrait  shots  used  in 
releases  to  local,  national  and  international  communications  media 
(i)  upon  appointment  of  individual  to  post  with  the  Corporation;  (ii) 
as  supplement  to  biographies;  (iii)  when  individual  makes  an  official 
appearance.  Candid  shots  used  in  (i)  releases  to  local,  national  and 
international  communications  media  in  connection  with  publicizing 
^  the  role  of  the  Corporation  in  furthering  the  development  assistance 
objectives  of  the  United  States;  (ii)  in  publications  of  the  Corpora¬ 
tion. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Examined  every  two  (2)  years.  Photo¬ 
graphs  of  individuals  no  longer  employed  by  the  Corporation  or  no 
longer  on  the  Board  of  Directors  are  disposed  of  by  burning. 

System  manager(s)  and  address:  Vice  President  for  Public  Affairs, 
Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W.. 
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Washington,  D.C.  20527. 

Telephone:  (202)  632-1854. 

Notification  procedure:  Same  as  above. 

Record  access  procedures;  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Photographs  taken  by 
employees  or  agents  of  the  Corporation. 

OPIC-13 

System  name:  Placement  of  Handicapped  Individuals— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation  who  serve  (served)  under  competi¬ 
tive  appointment. 

Categories  of  records  in  the  system:  Contains  records  and  reports 
of  placement  by  the  Corporation  of  handicapped  individuals. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folder. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  during  first  sixty  (60)  days  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address; 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.CT.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Officers,  employees,  records,  files  and 
forms  of  the  Corporation. 

OPIC- 14 

System  name:  Position  Classification— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D  C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees 
serving  under  Classification  Act. 

Categories  of  records  in  the  system:  Contains  (i)  appeals  to  the 
Civil  Service  Commission  of  position  classification  allocations;  (ii) 
Whitten  Amendment  survey  reports;  (iii)  survey  reports  and  clas¬ 
sification  audits. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Filed  by  category  of  position  with  information 
therein  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock.  ^ 

Retention  and  disposal:  Audit  reports  retained  throughout  life  of 
the  Corporation.  Appeals  retained  until  one  (I)  year  following  final 
disposition  of  case.  Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W.. 

Washington,  D  C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures;  Same  as  above. 

Record  source  categories:  Records,  fUes  and  forms  of  the  Cor¬ 
poration. 

OPIC— 15 

System  name;  Recruitment— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Past  and  current 
employees  of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  special  reports 
and  studies  on  recruitment  efforts  and/or  recruitment  needs;  (ii) 
reemployment  priority  list  of  past  and  current  employees  of  the 
Corporation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Filed  by  category  of  report  or  study  with  informa¬ 
tion  filed  therein  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Reports  and  studies  retained  three  (3) 
years.  Individual  name  removed  from  reemployment  priority  list 
two  (2)  years  after  date  of  separation  of  career  employees  and  one 
(I)  year  after  date  of  separation  of  career  conditional  employees. 
Disposed  of  by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 16 

System  name:  Retirement— OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 
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1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  officers  and 
employees  of  the  Corporation  within  one  (1)  year  of  retirement  age 
or  of  eligibility  for  retirement.  All  former  officers  and  employees  of 
the  Corporation  who  have  retired  within  immediately  preceding 
twelve  (12)  months. 

Categories  of  records  in  the  system:  Contains  (i)  reports  and  stu¬ 
dies  on  retirement;  (ii)  problem  cases  (history  and  settlement). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Filed  chronologically  with  information  indexed 
therein  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  for  twelve  (12)  months  following 
date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 17 

System  name:  Security  and  Investigations — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  the  Corporation.  Applicants  for  employment. 

Categories  of  records  in  the  system:  Contains  copies  of  requests 
for  security  clearances  and  for  investigations. 

Routine  uses  of  records  maintained  in  the  system,  including  »tego- 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  in 
requesting  the  Auditor  General,  Agency  for  International  Develop¬ 
ment,  to  conduct  an  investigation  or  a  security  check  on  in¬ 
dividuals. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folder. 

Retrievability:  Filed  chronologically  with  information  indexed 
therein  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  as  long  as  individual  is  em¬ 
ployed  by  the  Corporation  and  during  first  sixty  (60)  days  following 


date  of  individual’s  separation  from  the  Corporation.  Disposed  of 
by  burning. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W,, 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 

OPIC— 18 

System  name:  Security  Violations — OPIC 

System  location: 

Office  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  Officers  and  em¬ 
ployees  of  the  Corporation  who  have  committed  a  security  viola¬ 
tion. 

Categories  of  records  in  the  system:  Contains  (i)  Notice  of  a 
Security  Violations  forms;  (ii)  Record  of  Violation  forms;  (iii)  let¬ 
ters  of  notice  of  security  violation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  in 
furnishing  notices  of  security  violations  to  the  Auditor  General, 
Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Record  retained  one  (1)  year  subsequent 
to  violation.  Disposed  of  by  fire. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Telephone:  (202)  632-3858. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Security  guards.  Records,  files  and 
forms  of  the  Corporation. 

OPIC— 19 

System  name:  Travel  Advances— OPIC 

System  location: 

Office  of  the  Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20th  SUeet,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  travel  advances 
card;  (ii)  travel  authorizations;  (iii)  return  copies  of  travel 
authorizations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
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for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
properly  account  for  funds  spent.  Used  to  provide  information  to 
the  Assistant  Administrator,  or  any  of  his  duly  authorized  represen¬ 
tatives,  Bureau  for  Program  and  Management  Services,  Agency  for 
International  Development  in  the  course  of  the  performance  of  the 
duties  of  the  Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:.  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  for  two  (2)  years  after  the  date 
of  travel  authorization.  Disposed  of  by  sending  to  Federal  Records 
Center. 

System  manager(s)  and  address; 

Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual,  records,  files  and  forms 
of  the  Corporation. 

OPIC— 20 

System  name:  Travel  Obligations — OPIC 

System  location; 

Office  of  the  Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  travel  authoriza¬ 
tion  forms;  (ii)  reimbursement  claims  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  as  a  data  source 
for  management  information  and  for  the  production  of  summary 
descriptive  statistics  and  analytical  studies  in  support  of  the  func¬ 
tion  for  which  records  are  collected  and  maintained  or  for  related 
personnel  management  functions  or  manpower  studies.  Used  to 
properly  account  for  funds  spent.  Used  to  provide  information  to 
the  Assistant  Administrator,  or  any  of  his  duly  authorized  represen¬ 
tatives,  Bureau  for  Program  and  Management  Services,  Agency  for 
International  Development  in  the  course  of  the  performance  of  the 
duties  of  the  Agency  for  International  Development. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  for  two  (2)  years  after  the  date 
of  travel  authorization.  Disposed  of  by  sending  to  Federal  Records 
Center. 

System  managerfs)  and  address: 

Treasurer, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527. 

Notification  procedure;  Same  as  above. 


Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual,  records,  files  and  forms 
of  the  Corporation. 

OPIC— 21 

System  name:  Directors  (Current)— OPIC 

System  location: 

Office  of  the  Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.  C.  20527 

Categories  of  individuals  covered  by  the  system:  Current  directors 
of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  resumes;  (ii)  date 
of  appointment  to  Board  of  Directors;  (iii)  date  of  swearing  in. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  distribute  to  the 
general  public,  communications  media,  the  Board  of  Directors,  of¬ 
ficers  and  employees  of  the  Corporation  general  biographical  infor¬ 
mation  on  Board  members. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  ^ 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  throughout  life  of  Corporation. 

System  manager(s)  and  address: 

Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129,20th  Street,  N.W., 

Washington,  D  C.  20527 
Telephone:  (202)  632-1839. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Files  of  the  Corporation. 

OPIC— 22 

System  name:  Directors  (Former)— OPIC 

System  location: 

Office  of  the  Corporate  Secretary, 

Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.  C.  20527 

Categories  of  individuals  covered  by  the  system:  Former  directors 
of  the  Corporation. 

Categories  of  records  in  the  system:  Contains  (i)  resumes;  (ii)  date 
of  appointment  to  Board  of  Directors;  (iii)  date  of  swearing  in;  (iv) 
date  of  separation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  distribute  to  the 
general  public,  communications  media,  the  Board  of  Directors,  of¬ 
ficers  and  employees  of  the  Corporation  general  biographical  infor¬ 
mation  on  Board  members. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

Retrievability:  Indexed  alphabetically  by  surname. 

Safeguards:  Stored  in  metal  file  cabinet  secured  by  combination 
lock. 

Retention  and  disposal:  Retained  throughout  life  of  Corporation. 

System  manager(s)  and  address: 

Corporate  Secretary, 
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Overseas  Private  Investment  Corporation, 

1129  20th  Street,  N.W., 

Washington,  D.C.  20527 
Telephone:  (202)  632-1839. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  individual.  Files  of  the  Corporation. 

OPlC-23 

System  name:  Employees’  Payroll  Records— OPIC  System  Loca¬ 
tion: 

a. 

Office  of  Personnel  and  Administration 
Overseas  Private  Investment  Corporation 
1129  20th  Street,  NW. 

Washington,  D.C.  20527 

b. 

Office  of  Data  Management 
Agency  for  International  Development 
1975  Connecticut  Avenue,  NW. 

Washington,  D.C.  20523 

c. 

For  Retired  Files: 

National  Personnel  Records  Center 
GSA 

1 1 1  Winnebago  Street 
St.  Louis,  Missouri 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Corporation. 

Categories  of  records  in  the  system:  The  Corporation’s  system 
consists  of  four  (4)  files  all  of  which  are  manual  files.  Most  of  the 
same  records  held  by  the  Corporation  are  also  kept  by  the  Agency 
for  International  Development  as  published  on  September  13,  1976 
at  40  Federal  Register  39482.  The  four  (4)  Corporation  files  are 
described  below: 

a.  Personnel  Records  File — This  file  consists  in  relevant  part  of 
the  employees’  S.F.-50’s,  copies  of  health  benefits  forms  and  life 
insurance  forms. 

b.  Employee  Payroll  Costs  File— This  file  contains  the  following 
types  of  records:  Name,  Social  Security  Account  Number, 
timekeeper  code,  gross  bimonthly  earnings,  retirement  and  health 
insurance  deductions,  FICA  and  FIGLA  deductions. 

c.  Service  Record  File— These  records  contain  name.  Social 
Security  Account  Number,  birthdate,  effective  date  of  pay  change 
and/or  suspense  action  pay  plan  grade  level. 

d.  Time  Card  and  Pay  Change  Slip  File — This  contains  name.  So¬ 
cial  Security  Account  Number,  leave  severance  pay,  state  and 
federal  tax  deductions,  FICA  and  comments  relating  to  bonds, 
leave  and  W-2  mailing  address. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  trans¬ 
mitted  to  Agency  for  International  Development  which  in  turn 
transmits  them  to  the  following: 

Treasury  Department  for  payroll  purposes. 

Treasury  Department  for  issuance  of  savings  bonds. 


Civil  Service  Commission  for  retirement,  health  and  life  in¬ 
surance  purposes. 

The  Soci^  Security  Administration  for  Federal  Insurance  Com¬ 
pensation  Act. 

The  Internal  Revenue  Service  for  taxable  earnings  and  withhold¬ 
ing  purposes. 

The  Combined  Federal  Campaign  for  charitable  contribution  pur¬ 
poses. 

American  Federation  of  Government  Employees  for  union  dues. 

The  States  of  CaUfomia,  New  York,  Pennsylvania,  Maryland, 
Virginia  and  the  District  of  Columbia  for  state  income  purposes  and 
to  other  states  and  other  tax  jurisdictions  as  may  become  necessa- 
T- 

The  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  a  leg^  representative  of  the  Executive 
Branch  agencies. 

The  Internal  Revenue  Service  for  audit  and  inspection  and  in¬ 
vestigation  purposes. 

The  Department  of  Health,  Education  and  Welfare  for  microfilm¬ 
ing  and  producing  microfiche. 

A  record  maintained  by  the  Corporation  to  carry  on  its  function 
may  be  disclosed  to  a  congressional  office  in  response  to  an  inquiry 
from  the  congressional  office  made  at  the  request  of  the  individual 
to  whom  the  record  pertains. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Kept  in  file  folders. 

RetrievabilUy:  Indexed  alphabetically  by  surname. 

Safeguards:  All  records  stored  in  key  locked  metal  file  cabinet. 

Retention  and  disposal:  (i)  Personnel  Records  File  is  retained  until 
end  of  first  thirty  (30)  days  following  date  of  individual’s  separation 
from  the  Corporation  if  the  individual  is  not  thereafter  employed  by 
a  Federal  Agency.  After  the  thirty  (30)  days,  records  are  sent  to 
National  Personnel  Records  Center,  GSA,  111  Winnebago  Street, 
St.  Louis,  Missouri.  However,  if  following  the  separation  from  the 
Corporation,  the  individual  is  employed  by  a  Federal  Agency, 
records  are  maintained  until  that  Federal  Agency  requests  said 
records  from  the  Corporation;  (ii)  Employee  Payroll  Cost 
File — Retained  until  one  (1)  year  following  date  of  individual’s 
separation  from  the  Corporation;  (iii)  Service  Record 
File— Retained  until  end  of  first  two  (2)  years  following  date  of  in¬ 
dividual’s  separation  from  the  Corporation;  (iv)  Time  Card  and  Pay 
Change  Slip  File — Retained  until  end  of  first  two  (2)  years  follow¬ 
ing  date  of  individual’s  separation  from  the  Corporation. 

System  manager(s)  and  address: 

Director  of  Personnel  and  Administration 
Overseas  Private  Investment  Corporation 
1129  20th  Street,  NW. 

Washington,  D.C.  20527 
Telephone  (202)  632-3858 

Notification  procednre:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Records,  files  and  forms  of  the  Cor¬ 
poration. 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 


CODE  OF  FEDERAL  REGULATIONS 


(Revised  as  of  October  1,  1976) 

Quantity  Volume 

-  Title  42 — Piildie  Health 

-  Title  46 — Shipping  (Parts  30-40) 

- Title  46 — Shipping  (Parts  41-69) 

-  Title  46 — Shipping  (Parts  166-199) 


Price  Amount 

$5.  95  $ - 


2.20  - 
4.00  - 

2.65 

Total  Order  $- 


_/ 

[A  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1 1 


PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.C,  20402 

Enclosed  find  $ . (check,  money  order,  or  Supt.  of  Documents  coupons)  or  charge  to  my 

Deposit  Account  No . Please  send  me _ copies  of: 

PLEASE  FILL  IN  MAILING  LABEL 

BELOW  Street  address _ _ _ _ _ _ _ _ _ _ _ 

City  and  State _ _ _ ZIP  Code _ 

FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW.  INCLUDING  YOUR  21 P  CODE 


FOR  USE  OF  SUPT.  DOCS. 

- Enclosed _ 

To  be  mailed 

- later _ 

— .Subscription _ 

Refund _ 

Coupon  refund _ 

Postage _ 

Foreign  Handling _ 
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